Pick-Up Anywhere Cheat Sheet

e Make sure you clearly identify outgoing Pick-up Anywhere

- items with a bright green band or sticker, and the words
I Pick-Up Anywhere or PUA.

If you receive a Pick-Up Anywhere item that you are unable
to process, call the owning library to be sure it was checked
out.

o Tell guest patrons using Pick-Up Anywhere to contact their
home school for any renewals.

e Make sure your own patrons know that they can request to
Pickup Institution: [Kent State U =l have their OhioLINK books delivered to the library of their
choice.

Pickup Location: |(Choose a Pickup Location) =

Pick-Up Anywhere -- Outgoing Step-by-Step

INN-Reach - Check-Out to Remote Site
Pick-Up Anywhere paging slips will

. . PATRN NAME McD Il, Chari: M
have **Pick-Up Anywhere** dis- Uy R EXPDATE 07142010
played across the top. Once the books il oo
are pulled, they are processeq the same > | | | porarus comronm e
way as any other OhioLINK items. PO [ searen |
Click on the INN-Reach button and i
select Check-Out. Scan the barcode G X

0 o — 04-15-10 requested by .p1453454x@ke2ug |

and a message will appear telling you - e T B for pictom 2 0 of s Berce- 200 |
where to send it. This should match Rl

. . . . Item has status OHIOLINK PAGED and has
the information on the paging slip. reperts N —

Send book to above patron at Univ of
Akron

ok |
v Millennium Circulation * The University of Akron Libraries - Charissa M. McDowell =181 x|
File Edit Wiew Go Tools Admin Window Help
INN-Reach - Check-Out to Remote Site ﬁ’
LJ-. PATRNNAME McDowell, Charissa M ghccll( OI(]ZI
k EXP DATE 07-14-2010
T Key or Scan item Barcode MBLOCK : eq tO t €
DOCDEL = indicated
Q.. | | P TYPE 201 OhioLINK Graduate . .
] PSTATUS  x UNKNOWN llbrary with
Cheok-Out
search_| the proper
5 band and
Vigitor Cheok-Out .
markings!
\‘:E [ Barcode | Title |Delivery Stop| Due Date | status
Return tem szsuz:mmzs Qualitative in 0 T IEvert ; foreword by... Bierce Libr... May 06 2010 ‘




Pick-Up Anywhere -- Incoming Step-by-Step

\ Millennium Circulation * The University of Akron Libraries * Charis -3l x|

File Edit View Go Tools Admin Window Help

= When you receive a Pick-Up Anywhere

INN-Reach Pickup Anywhere - Receive Item - m
item for one of your patrons, click on the

p ';‘;’" “ Pi
- Barcode ck-Up Anywhere button and select Re-
O Title Search Process . ) p y .
ceive Item. Scan the barcode of the item.

[ O site
& It should appear with a status of Shipped.

Up One Level

Check-Out
== & ] Title | Barcode | Site Status Date |
‘ (P OhioLINK, a concise history / by William J. Studer 1002529669 oudug Shipped 02-18-2010

Receive kam
Y

v Millennium Circulation - The University of Akron Libraries * Charis: i [m] ]

File Edit View Go Tools Admin Window Help

INN-Reach Pickup Anywhere - Receive ltem E m@
Make sure the box next to the item T ftem
is checked and click process. The o v |[| @ a0 | [souet |
status should then change to O Title | searcn |
. . ‘ ) Site
Received. Place the item on the oy
e | Titl [ Barcod Sit Stat Dat |
hOId Shelf- i [C1__1_|E OhioLINK, a concise his‘turyfzy\mlliam JJ. Studer 1l]l]2a§r;906§9 oualueg Rece'rve;s 02-18-20910
Recei‘ve fern
v Millennium Circulation * The University of Akron Libraries * Charis J =1ax|
File Edit View Go Tools Admin Window Help
INN-Reach Pickup Anywhere - Check-Out = ?f To check out the item to the patron, click on
T atron MoDowell Chrarissa M the Pick-Up Anywhere button and select
[ Patron N i .
o A PTge 201 Check-Out. Type in the patron’s name (last
= pe— rond Munber 1453458 name, first) to open their record. Items that
theocus are on the hold shelf will have the status of
& em Barcatie ¥ | ||_scan || process | Received. Items that are in transit will have
Feseive tem & [ ] Title [ bacone | see | sams | bame | the status of Shlpped
| 1 OhioLINK, a concise history ! by William J. Studer 1002529669 ouduy Receed 02-18-2010
 Millennium Circulation - The University of Akron Libraries - Charis: (=]
File Edit View Go Tools Admin Window Help
INN-Reach Pickup Anywhere - Check-Out ﬁ’ m@
1 atron McDowell, Charissa M
Check the box next to the item A [ atron ame | Fvan e
that you want to check out and Up Gne Leval entralP Type 201
. . xp Date 09-13-2010
click Process. The due date will 7 | Search | cord Number 1453154
now display as the status. Gheck Out

tem Barcode VH | Scan
Recaive er e 1 Title | Barcode |_site Status Date |

(] 1 'OhioLINK, a concise history / by William J. Studer 1002529669 oudug [Due 03-11-2010 |02-18-2010
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Return ftem

v Millennium Circulation - The University of Akron Libraries - Charis o =] 3]

File Edit Wiew Go Tools Admin Window Help

= ¥ When the patron returns the item,
s click on the Pick-Up Anywhere but-
iy ‘ [temBarcade || ' == | ton and select Return Item. Scan

Up One Level - - o
& | Titl | Barcod Sit Stat Patron M
11 'OhioLINK, a concise historyemy\mlliam AJ. Studer 10022[2[!:31699 uudu; Fleturm;‘:zls McDu:\fc:arI'l, Calzgfi... the barCOde and Cth PVOC'eSS tO
_ change the status to Returned. The

e item is now ready to be packed up
and returned to the owning school.

INN-Reach Pickup Anywhere - Return ltem
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